
 CLARK ATLANTA UNIVERSITY  
Job Description  

 

Clark Atlanta University is an Equal Opportunity/Affirmative Action Employer 
 

Position Title: Instructor of Digital Media  
Department: Mass Media Arts Department  
Reports To: Chair: Mass Media Arts  

______________________________________________________________________________ 
The following statements are intended to describe the general nature and level of work to be performed 
and are not intended to be construed as an exhaustive list of all responsibilities, duties, and skills 
required of personnel so classified. All duties listed are essential functions for the position. It is 
understood that other related duties may be assigned. 
 
General Functions (Description) 

Clark Atlanta University is seeking a candidate for a full-time Instructor position in Digital Media 
starting August 2021. The successful candidate must bring the creative vision in initiating proposals for 
curriculum development, projects, partnerships, and industry-related activities that further the students' 
success and the program. The candidate must be prepared to teach across a broad range of courses for 
both majors and non-majors. Ability to contribute to the diversity and teaching excellence of the 
academic community through creative works, teaching, and service, in a multicultural environment 

 
Examples of Duties and Responsibilities  

The candidate will teach undergraduate courses in the theory and practice of various digital and 
creative media platforms. The candidate will serve as an academic advisor for Mass Media Arts 
students in Public Relations Management and Journalism.  The candidate will also work closely with 
the CAU Panther Newspaper in managing the digital content for distribution. The candidate would also 
serve as the department liaison to The Center for Innovative Teaching, Learning, and Engagement 
(CITLE). Teach a course load of four classes per semester, contribute to department committees, 
support department and university retention activities, maintain credentials as required by accrediting 
councils/agencies and regulatory bodies, develop, and implement in-person and online curriculum 
development. 

 
Knowledge, Skills, and Abilities: 

Ability to develop and execute social media, including content marketing plans, tracking, reporting, 
and analyzing related metrics. Excellent interpersonal skills, technology, organization, verbal and 
written communication, and presentation skills. Proficient in; Macintosh OS Platforms, Microsoft 
Office Suite, Adobe Creative Suite, Photoshop, InDesign, Illustrator, Premiere Pro, Social Media, 
including but not limited to Facebook, Twitter, Instagram, Linked In, YouTube, Website development 
software.  

 
Minimum Hiring Standards:  

Education: MA or Terminal degree in Digital Technology or a related 
area. Technology certification a plus.  

Years of Experience: 5-years teaching and professional industry experience 
Years of Management/Supervisor  
Experience: 

Minimum 3-years 

 


